
This 2 minute video will walk you through how to delegate a user to the 
WISEid Agency Admin Role.
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To begin the process of granting someone admin access to WISEid,first 
navigate to the Secure Home page.  You can navigate to the Secure Home 
login page by going to http://dpi.wi.gov/wise/secure-home-info.
Then click on one of the Secure Home links from that page. 

Navigating to Secure Home
http://dpi.wi.gov/wise/secure-home-info
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Once on the Secure Home login page, use your WAMS ID and password to 
continue. 

Sign in to Secure Home



Once logged into Secure Home, choose the DPI Application Security Manager 
(ASM) link from the menu. 

Choose DPI Application Security Manager (ASM)



Hover your mouse over "Manage Security" on the blue menu bar for a list of 
dropdown selections

Manage Security



Click on "Assign an Application User to an application role"

Assign User to Role



If you are an Application Administrator for more than one application, click on 
the "Application" dropdown field and select WISEid.

Click on "Search Users" .

Search Users



In the search users box fill in a minimum of 4 characters total in any field(s) 
listed to find and choose a WAMS user you want to assign as a WISEid 
Agency Admin User for WISEid.

If there is more than one WAMS user for the search criteria entered, click on 
the radio button next to the WAMS user from the list displayed

Search Users, con’t. 



Click on the "Role" dropdown field and select WISEid Admin from the available 
application roles to assign to the user selected

Click on the "Next" button

Adding a Role



Review the confirmation page that is displayed to verify the user, role and 
school(s) to be added

If you do not want to send an email notification to the user you want to add, 
uncheck the checkbox next to the "Notify user by email"

If you are sending an email notification to the user and want to carbon copy 
one other person, type the email address of the other person in the "Optional 
CC:" field

Click on the "OK" button

Finalizing & Confirmation

WISEid Admin



Thank you for watching this video on how to delegate a user to the WISEid 
Agency Admin Role.
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